
TEACHER MEETING

PRESENTATION PREP

CLEANING

LESSONS PREPARATION

PRESENTATION TIME 

SAVING ART 

Schedule a meeting to set dates 

Go over projects they liked to do

or did not like to do. 

Schedule the set dates with the

office. 

Make sure to buffer time for

cleaning 

Arrive early to setup class room &

supplies 

If your cutting paper to size, it’s

recommended to have extra 

If using the reader board, make sure  

you have no connection issue or ask

office for assistance. 

Use the dry racks if needed

Check: desks & chairs for anything

that needs to be wiped

Save any useable scraps on the

counter corner cubbies for this

Ensure all supplies are back in their

designated location

Try to find a lesson that can be

completed within your time frame.

Always have extra paper or an

activity to fill up time. 

Ensure the art room has all the

supplies you need. 

Prepare an example copy prior

After introductions & as you present

the project, try to ask questions to

get the students engaged & make sure

they sign their work

Watch time to ensure you will be able

to end the project 

Keep circulating the room to make

sure everyone has the help they need

Save art for either hanging in the

classroom or for Art night (spring)

It is nice to glue art to larger

construction paper to create a

frame

Does your teacher want to save art

to create a memory book for each

student?

Art Docent Checklist 


